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Ford Center Reception Hall &
Vaughn Cultural Arts Center
4181 Atlanta St.
Powder Springs, GA 30127

Free Usage Policy
The “Coach” George E. Ford Reception Hall and Patricia C. Vaughn Cultural Arts Theater (facilities) are available for free community use when such use does not interfere with previously scheduled events or city government needs. Organizations and/or individuals seeking to use the facilities will be considered on an individual basis. The City reserves the right to accept or reject any request for use of the facilities and to impose additional requirements as needed after reviewing the request of an organization. The City also retains the right to withdraw approval and/or deny future use at any time.
Dates and Times of Usage:  Applications for free usage are considered on a first-come, first served basis when the proposed usage does not overlap or conflict with previously scheduled events. Applications must be submitted four(4) weeks in advance of the requested date to allow time for processing and scheduling. Any requests submitted less then four(4) weeks prior to the requested date are subject to denial without review. 

Free usage will be granted in blocks of four(4) to eight(8) hours. Any request that spans more then one calendar day will be subject to further review before the request can be granted or denied. 
No person or entity will be granted more than one(1) free use during a calendar year. Additional dates/times may be scheduled at the hourly rate of $100/hr with a four hour minimum should any person or entity wish to use one of these facilities more then once in a calendar year.
Who Can Qualify:  Any individual, entity or business with a Powder Springs address may be considered for free usage of the facilities. In addition, registered charitable, non-profit, and youth organizations or service groups directly benefiting the Powder Springs Community will be considered. You may be requested to show proof of residency upon submission of a Free Usage Request.
Cost:  There is no rental fee for usage of the facilities. A $150 preparation fee and signed contract is required. Individuals and entities requesting use of the Vaughn Cultural Arts Center and charging an admission rate may be subject to an additional fee of 15% of the admission charge. This fee will be used to maintain the theatrical lighting, sound system and video equipment used in this facility. 
Deposit:  A refundable deposit of $350 is required for both facilities. This refundable deposit will be returned to the lessee within two(2) weeks of the completion of the scheduled event. If damage is found, property missing or excessive cleaning required the City of Powder Springs reserves the right to retain the $350 damage deposit and lessee may be subject to additional charges equal to the amount necessary to cover any damages, property replacement or additional cleaning.
 All groups are expected to clean the premises after use and return the facility to the same state as received. This includes removal of all trash, sweeping of floors, cleaning of the kitchen area and generally leaving the facilities looking neat and orderly.
SERVICES IN EXCHANGE 

Requests from groups that exchange their services fwill be evaluated on a case by case basis. A signed contract and standard deposit will be required.
